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WHY IS AN ANNUAL REVIEW AND PLAN 
HELPFUL, USEFUL AND IMPORTANT? 

The truth is, as the years tick by, it’s common to feel a 
lack of progress from time to time. Despite how hard 
you work and the effort you pour into your life, 
business, and relationships, there are times when you 
simply don’t see the growth and development you’ve 
actually made. 

On the other hand, sometimes your progress is 
profound and radical, and what’s needed (and often 
missing) is a healthy way to really integrate the 
transformations you’ve made into your heart, so you 
don’t lose sight of them when you need them most. 

One of the phrases that I hear from new clients 
sounds like this, “I’m stuck.  I’m so frustrated that I’m 
still here.  Why am I not moving forward?” 

Have you ever uttered a sentiment similar to this? 

A part of us knows that these stories aren’t true, but 
they sure feel true when we’re in that space in our 
head.  Part of the reason why this place of stuckness 
or stagnation sticks with us is that we don’t have a 
helpful way to establish a healthy relationship with our 
past and future, and so our present feels miserable to 
one degree or another. 

The goal of this class is to transform and transcend 
these issues, to provide a clear, simple, and heart-

centered container for your past and future, so you 
can find your solid ground, in your heart, in the 
present. 

FOUR ESSENTIAL KEYS TO SUCCESS 

There are four keys to this process that make it work: 

1. Simplicity. Too much detail and you get 
bogged down. Too little detail and you aren’t 
grounded.  You need just the right amount 
of detail to keep it simple, and also useful. 

2. Principles. When looking at a whole year 
gone by, and a whole year to come, there’s 
going to be a lot of details to manage. You 
aren’t likely to succeed if you try to manage 
all the details. However, if your focus is on 
principles the details begin to care for 
themselves. 

3. Heart / Divine. Alignment with the heart or 
the Divine is paramount.  Without 
maintaining a deeper connection to the 
bigger picture, you lose your place in the 
grand scheme, and things get much harder. 

4. Living. What you’ll create here will be part 
of a living, organic document that you 
reference consistently through the year as a 
guide to help steer you, enliven you, and 
redirect your attention.

Let’s create an Annual Review & Plan 
that is simple and heart-centered.

QUALITIES OF THIS PROCESS: 

simple 

heart-centered 

kind 

clear 

aligned 

useful 

alive 

thoughtful 

guiding 

loving 

purposeful 

playful 

curious 

supportive 

humility 
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WHAT ARE THE OUTCOMES TO BE EXPECTED FROM THIS PROGRAM? 

By working through this program, you’ll have one, complete, living document which 
will help ground you where you are currently, and guide you towards what you want 
for the year to come. 

The guiding process you’ll practice throughout the year will leave you feeling uplifted, 
clear, inspired and help keep your attention on the things that really matter, so much 
so that it’s hard to “fail.” 

Because the result of this program will be simple, based on principles, connected to 
your heart/the Divine, and living, you’ll likely experience less overwhelm day to day. 
You’ll know what you need to do so you can get more of what you want. 

While you will also have more clarity about where to place your attention, this process 
also fosters more curiosity so that there is always room for the unexpected blessing 
that you hadn’t even thought to plan for. 

Lastly, this program will help you to stay more connected to your heart and/or Divine 
qualities.  Regardless of what’s happening “out there,” having an anchor in the bigger 
sphere of reality, which I call Love, will create an ease and flow that can withstand the 
ebbs and flows of life, business, and relationships. 

Of course your experience will be unique.  What will you create from this?

SPIRITUALITY? WHAT THE HECK IS THAT DOING HERE? 

You signed up for a course about Annual Review & Planning, so it might seem odd to 
find spirituality and the “Divine” referenced so freely. 

I define the Divine as the larger reality beyond you, and Spirituality as your 
connection to, or relationship with, the reality beyond you.  Whatever that means to 
you is absolutely welcome here.  Please feel free to interchange your words with the 
ones I use.  I have no doctrine, no agenda, no structure to how you work with 
spirituality or the Divine.  That’s totally up to you.  

Personally, I believe there is something beyond me, outside of me.  Personally, I 
believe in an all-encompassing energy called Love, which is the origin of everything in 
the Universe.  I do not believe in a bearded, giant man in the sky who wishes for me to 
worship “him” and who is sad if I don’t.  You can, but I don’t.  There’s room for both! 

Ultimately… when I speak of all of this spirituality stuff, I’m speaking about: LOVE. 

My relationship with Love, the Divine, Spirit, what have you, is informed by a lifetime of 
searching, education, experience, and wisdom that I’ve explored coming from many 
different faiths, from varying parts of the world.  I don’t believe in any one thing, I don’t 
believe I have it “right,” and being dogmatic about spirituality is unwelcome.   

So… please… bring your own form of spirituality here - whatever that means to you. 

 Outcomes and Spirituality  
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THIS EXPERIENCE MIGHT FEEL ANYTHING 
BUT SIMPLE AND EASY. 

If, as you get into this material, you have a sense of 
overwhelm, thinking, “This is SO MUCH! I was 
expecting something much easier,” don’t fret.  

The first time through almost anything, it’s natural for 
it to feel a bit overwhelming.   

This is a new process that involves combing through 
a whole years worth of your life, and thinking forward 
one whole year.  That’s two full year’s of stuff to look 
at.  If it feels like a lot, it’s because it is a lot. 

Be assured, however, that as you get familiar with this 
process, it will become more simple and much easier 
as you practice it from year to year.   

There are a few key guiding principles that I find 
helpful when starting something new, such as this: 

• Be aware of your expectations for this process.
Too many specific expectations set you up for a
limited perspective and often lead to
disappointment. Instead, what are you intending?

• Try employing curiosity.  What could happen with
this process?  What might be revealed, found,
discovered, explored? Curiosity elicits your best
performance and helps keep your heart open.

• Please, please, please do not try to do this
process “right.”  Don’t approach it with an idea of
getting it done perfectly.

• Have fun with it.  Play.  Experiment.

• Feel free to make whatever adjustments feel
good to you along the way.  Make this process
your own.  Adapt it to your own specific
preferences.  Ignore what you don’t like, and
include what you do like. There are no rules…
this is just one path to help guide you to your
own way of doing it.

• Be gentle with yourself if you feel lost, or
overwhelmed. If this comes up, it’s likely that
you’re trying to get it right.  Instead, just try taking
one step. What if you couldn’t get it wrong?

WHAT ARE YOUR INTENTIONS? 

As you enter this material, I invite you to check in and 
ask your heart, “Whatever is presented here, at the 
end of this class, I’ll feel really good if I end up with…” 

What comes up for you?  Make a list below:

 When you’re learning something new        
 it doesn’t feel simple or easy. 

IT’S UP TO YOU. 

This program will guide you.  Take ownership of your 
own preferences, and make this Annual Review & 
Plan a custom fit to your own needs and desires.  

Welcome!  So excited to get started!
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H A V E :  
Here are some general things you’ll likely want to have access to so 
you don’t lose your sense of flow: 

• Calendar 

• Notebook & Pen (or iPad, tablet) 

• Journal (if you keep one) 

• Email 

• Photos (or Social Media, if used) 

P R E P :  
• Block out time to complete each section (limit yourself, so you 

don’t get buried). 

• Try to remain uninterrupted if possible. 

• Prepare your heart through meditation, remembrance, prayer, 
affirmations, etc. 

• Connect to the qualities listed on pg. 2 - these will anchor 
your heart so you don’t get lost.
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There’s a whole year to review, and you surely did a 
lot of stuff.  It’s easy to get bogged down in the 
details.  These five steps will help keep you out of the 
weeds and in your heart. 

1. The List 

2. Acknowledgment, Grace & Mercy 

3. Lessons Learned 

4. Who You Were 

5. Your Annual Review Summary 

Ready? 

Let’s get after it.

 There are five simple steps to 
 complete your review.

T H E  
A N N UA L  
R E V I E W
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S T E P  1   
The List
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THE LIST IS A CHANCE TO GATHER TOGETHER THE IMPORTANT 
THINGS YOU DID, SAID, SAW, HEARD, TASTED, AND FELT LAST YEAR. 

The first part of the review is simply to remember, list, and take an accounting of many 
of the things that occurred in the previous year. 

The goal isn’t to account for or record every single thing… but especially to note the 
things that stood out to you as significant, meaningful, fulfilling, or important. 

To help you recall specifics, there are several things to which you can refer: 

• Review your calendar, taking note of important projects, travel, people, 
events. 

• Peruse your journal (if you keep one) and note special, meaningful, or 
significant entries. 

• Scroll through your personal social media feeds (if applicable) and see what 
you posted, and/or what others posted for/about you. 

• Look through the Photos app on your phone or computer and see what you 
captured photos of. 

As you scroll through these different ways to track your past year, don’t get bogged 
down in every detail, but pay attention to the things that may light you up or that 
cause a “hit” of emotion. 

Here are some prompts to help you create your list: 

Things you did: What did you accomplish that was meaningful? What efforts do you 
remember making? What outcome did you get that was fulfilling? What were you 
doing? What are you most proud of, or disappointed in? 

Events that mattered: What events happened that were special? Did you attend 
something that meant a lot to you?  Did you have a unique moment, even if it was 
small? Were you sick?  

The People: Who did you spend time with?  Who had an impact on you? Who 
contributed to your growth and development? Who did you visit?  Who came to visit 
you? Who was extremely difficult, teaching you lessons you never wished to learn? 

Places You Went: Where did you go?  Where did you spend your time?  Where were 
you when you had your best day?  Where where you when you had your worst day? 
What places do you want to never forget?  What places do you hope to never visit 
again? 

Things & Whatnot: What did you buy, use, take, or give that was really meaningful? 
What’s your new favorite thing? What did you discover? What was your most brilliant 
thought? 

Your State of Mind & Heart: As you create this list, be sure to capture your state of 
mind, the emotions you felt, and how you felt being you all along the way.

 The List   
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USING THE SPACE BELOW, AND THE SHEET THAT FOLLOWS, CREATE YOUR LIST.  IT MIGHT BE 
HELPFUL TO LIMIT YOURSELF TO FIVE THINGS PER MONTH, NO MORE THAN 60 TOTAL FOR THE 
YEAR. WHAT WERE YOUR MOST MEANINGFUL MOMENTS?

 The List is about 
 meaningful things. 
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ADDITIONAL WORKSHEET PAGE FOR YOUR LIST.
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S T E P  2   
Acknowledgement, 

Grace & Mercy
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ACKNOWLEDGEMENT IS A STATEMENT OF 
WHAT YOU DID, OR AN OUTCOME YOU 
PRODUCED, WITHOUT JUDGMENT OR 
OPINION, DELIVERED WITH A TONE OF 
SURPRISE, CURIOSITY, OR APPRECIATION. 

The principle which gives true acknowledgement its 
power is sincerity.  

Sincerity, as I have learned it, is about cutting through 
all the story and drama, to get to your truth. Hearts 
crave sincerity. This is why acknowledgment feels so 
good when it’s delivered skillfully. 

Step 2 in our process is acknowledgement, because 
you now have the opportunity to cut through all the 
story and drama (judgment and opinion) from the 
previous year, and sincerely connect with what’s true. 

You won’t tell a story about what’s true.  You won’t 
judge what you did as good, bad, or otherwise. You 
won’t give your opinion or perception of what’s true. 
This is your chance to simple be with what actually is. 

Radical, huh? 

It’s also important to note that you can’t acknowledge 
what didn’t happen.  So you can’t acknowledge 
yourself for not hitting your goal. Acknowledgment 
forces you to face what you actually did, which is 
profoundly more compelling and nourishing. 

How do you know if you’ve truly acknowledged 
yourself or someone else?  The natural response is, “I 
did!”  If it’s anything else, it wasn’t an 
acknowledgment. 

What does acknowledgement look like?  Take a look 
at the list you just created.  Pick out statements that 
state what you did, or a result you produced.  Here 
are a few acknowledgments from one of my recent 
years: 

• I joined the chorus! 

• I made me a priority! 

• I read 17 books! 

• I started writing my book! 

• I tried hypnotherapy! 

• I did Yoga every day! 

Simple.  

Do you see how free and clear acknowledgment is? 
No judgment.  No opinion.  No “good” or “bad.” Just 
healthy statements about what’s been done.  Yeah! 

Now… if you really want to experience the magic, try 
it with a friend who knows what acknowledgment is.  
Say, “What would you like to be acknowledged for?” 
They’ll tell you.  Then acknowledge them.  Then cheer 
together.  It’s fun. And, Magic.

The gift of acknowledgment is its 
sincerity. #nodrama
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HERE IS SOME SPACE FOR YOU TO WRITE DOWN & PRACTICE YOUR ACKNOWLEDGMENTS:  

What would you like to be 
acknowledged for?



©2018 actualinfinity |  all rights reserved 

G R A C E  
AR-RAHMAN 

Sometimes when facing what you’ve done during your review, you may notice 
some self talk, or a feeling in your body that is harsh, ashamed, or critical. In this 
case, you may wish to stop, connect to your heart and the Divine, and call in 
the quality of grace.  Grace is like an ocean of kindness and beauty that you can 
rest into. Grace has enough room for all of you and accepts you for who you 
are, right here, right now.  If you find that you’re being harsh with yourself, ask 
for grace.  

Ar-Rahman is the Arabic name for a quality of the Divine which embodies the 
most gracious energy at its source. 

M E R C Y  
AR-RAHIM 

There are occasions where we feel like what we’ve done has gone against our 
better nature, and we feel remorse.  This is healthy. And to help support us 
through remorse, we can call in another quality: mercy.  Mercy is like an ocean 
of compassion and understanding that supports us and can help lead us back 
into healthy relationship with our selves.   

Ar-Rahim is the Arabic name for a quality of the Divine which embodies the 
most merciful and compassionate energy at it’s source.
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S T E P  3   
Lessons Learned
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LEARNING LESSONS FROM THE PREVIOUS 
YEAR MEANS YOU CAN’T POSSIBLE FAIL. 

The review process isn’t simply to help you 
acknowledge what you got done (or not).  It’s to help 
connect you with the magic or the poison that helped 
you move forward or keep you stuck, respectively. 

There are lessons to be learned, which, if you move 
through your review too quickly, they’ll be lost. 

Now is the time to look over The List, and see what 
comes up as lessons. 

There are four key areas to look into for lessons: 

1: WHAT WENT WELL? WHERE DID YOU 
FEEL EXCITED OR MOMENTUM? 

As you look at the things which went well in your 
estimation, ask yourself, “why did this go well?” 
What was alive in me that helped it go well? 
What what happening in or around me which 
contributed to this being a positive in my review? 

2: WHAT DIDN’T GO WELL? WHERE DID 
YOU FEEL STUCK OR STAGNANT? 

When things didn’t go well from your 
perspective, ask why you feel that way. What 
were you feeling at the time? What were the 
circumstances? Was there emotional, physical, 
spiritual, mental stress happening? Why do you 
interpret what happened as something “bad?” 

3: WHAT LESSONS DO YOU WANT TO 
REMEMBER SO THAT MORE THINGS GO 
WONDERFULLY, AND FEWER THINGS GO 
MISERABLY? 

a. Based on what went well, what are two 
things you want to remember for the coming 
year?  What lessons would you want to 
carry forward to support you in replicating 
your success? 

b. Based on what didn’t go well, what are two 
things you want to transform? What do you 
want to remember to avoid, stop, or change 

in the new year so you avoid things going 
poorly? 

4: WHAT UNFINISHED BUSINESS DO YOU 
HAVE FROM THE PAST YEAR? 

Sometimes, you approach the end of the year 
with some things left incomplete.  Maybe you 
had a difficult relationship dissolve with no 
completion, or a business connection left 
unresolved. Maybe you just need some closure 
on something that’s hanging out there.  List any 
unfinished business. 

After you create this list, notice what you learn 
from the unfinished business.  How has this felt 
for you?  What do you notice? What 
commitments do you want to make for the 
coming year based on what you notice? 

WE LEARN FROM BOTH THE CELEBRATIONS 
AND DISAPPOINTMENTS.  BY DOING SO, 
WE SET OURSELVES UP FOR CONSISTENT 
GROWTH, REGARDLESS WHAT HAPPENS.

 Lessons Learned 
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USE THE SPACE BELOW TO SHARE YOUR LESSONS LEARNED REGARDING:  
WHAT WENT WELL? WHERE DID YOU FEEL EXCITED OR MOMENTUM? 

 Lessons Learned 
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USE THE SPACE BELOW TO SHARE YOUR LESSONS LEARNED REGARDING:  
WHAT DIDN’T GO WELL? WHERE DID YOU FEEL STUCK OR STAGNANT? 

 Lessons Learned 
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USE THE SPACE BELOW TO SHARE YOUR LESSONS LEARNED REGARDING:  
WHAT 2 LESSONS DO YOU WANT TO REMEMBER SO THAT MORE THINGS GO WONDERFULLY? 

 Lessons Learned 
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USE THE SPACE BELOW TO SHARE YOUR LESSONS LEARNED REGARDING:  
WHAT 2 LESSONS DO YOU WANT TO REMEMBER SO THAT FEWER THINGS GO MISERABLY? 

 Lessons Learned 
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USE THE SPACE BELOW TO SHARE YOUR LESSONS LEARNED REGARDING:  
WHAT UNFINISHED BUSINESS DO YOU HAVE FROM THE PAST YEAR? WHAT DOES THAT TEACH YOU? 

 Lessons Learned 
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S T E P  4   
Who You Were
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THROUGH ALL THE STUFF… ALL YOU DID, THE PEOPLE YOU HUNG 
OUT WITH, THE PLACES YOU WENT, THE EVENTS YOUR PARTICIPATED 
IN… YOU WERE YOU.  WHO WAS THAT, REALLY? 

This is the place in the annual review where you get to really be honest about your 
own, internal, private dialogue about your essence. 

We all have a perception of who we are and who we aspire to be. We’re not always 
living up to our potential or in alignment with our highest self. Am I right? 

It’s nothing to be ashamed of… in fact… just the opposite.  Whatever comes up for 
you in this section is your next best chance to be your greatest, compassionate ally. 

As you review the previous three steps, what came up for you?  What kind of a person 
do you felt like you were being as you did, said, thought all those things? 

Now is the time to answer the tough questions such as: 

• What core qualities did you embody? 

• What values did you demonstrate? 

• Where did you spend your time and attention mentally? Did you dream? Were 
you bored? Were you fearful? Were you inspired? 

• What kind of person were you physically? 

• What kind of spiritual being were you last year? 

• Who were you emotionally? 

• When you were at your best, who were you inside and out? 

• When you were at your worst, who were you inside and out? 

Note: This is not a space to belittle, berate, or be harsh with yourself.  This is a chance 
to face your own inner perception of reality about who you were.  This is not to induce 
shame or embarrassment, but to relate your inner experience with awareness so you 
can keep doing the things that work, and stop doing the things that are getting in your 
way. 

Can you imagine how powerful you can be when you bring this kind of conscious 
awareness to your life?  

Life is full of choices.  That includes the choice to determine who you become. 

This exercise will help. 

 Who you were. 
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USE THE SPACE BELOW TO WRITE OUT YOUR OBSERVATIONS ABOUT WHO YOU WERE IN THE LAST 
YEAR. 

 Who you were. 
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ADDITIONAL WORKSHEET PAGE FOR WHO YOU WERE.
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S T E P  5   
Your Annual Review 

Summary
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THROUGH THE PREVIOUS 4 STEPS, YOU’VE 
DONE A LOT OF WORK, OUTLINED 
BUNCHES OF INSIGHTS. NOW, LET’S GET 
ALL THAT INTO USEABLE FORM.  

Before putting all the pieces together, we have do edit 
it down to the essential elements. 

This might be painfully difficult today, but as you 
reference this document throughout the year, trust 
me, you’ll be glad you did. 

I’ve chosen the number five (5) as the number of 
elements to list for each section. You’re free to use 
fewer elements, but I really encourage you to not use 
any more. 

Each of the following pages will give you space to 
summarize your Annual Review. Feel free to copy/
paste from other work you’ve done.  No need to re-
write everything, although summarizing has been 
proven to help deepen and integrate the learnings. 

Here are the questions/statements you’ll be 
responding to based on all the work you’ve done so 
far: 

THESE ARE THE FIVE THINGS I DID 
THAT ARE MOST MEANINGFUL TO ME, 
AND WHY.  

THESE ARE THE FIVE EVENTS THAT I 
WAS A PART OF WHICH I’LL 
REMEMBER THE MOST, AND WHY. 

THESE ARE THE FIVE PEOPLE WHO HAD 
THE BIGGEST IMPACT ON MY YEAR, 
AND WHY. 

THESE ARE MY FIVE FAVORITE THINGS 
FROM LAST YEAR, AND WHY. 

THE TWO LESSONS TO KEEP DOING TO 
HELP MAKE NEXT YEAR MARVELOUS: 

THE TWO LESSONS TO STOP DOING SO 
NEXT YEAR ISN’T MISERABLE: 

THIS IS WHO I WAS LAST YEAR: 

After you’ve completed this step, 
your Annual Review is complete.
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THESE ARE THE FIVE THINGS I DID THAT ARE MOST MEANINGFUL TO ME, AND WHY. 
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THESE ARE THE FIVE EVENTS THAT I WAS A PART OF WHICH I’LL REMEMBER THE MOST, AND 
WHY.
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THESE ARE THE FIVE PEOPLE WHO HAD THE BIGGEST IMPACT ON MY YEAR, AND WHY.
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THESE ARE MY FIVE FAVORITE THINGS FROM LAST YEAR, AND WHY.
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THE TWO LESSONS TO KEEP DOING TO HELP MAKE NEXT YEAR MARVELOUS:
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THE TWO LESSONS TO STOP DOING SO NEXT YEAR ISN’T MISERABLE:
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THIS IS WHO I WAS LAST YEAR:
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Let’s look at the coming year through the lens of the 
heart - with love, lightness, and clear intentions so 
that we’re guided towards the experience we most 
wish to have, and in a way that makes it challenging 
to fail. 

As we get started in this section, it will be helpful if 
you have the Values Exercise PDF handy, and/or 
complete. 

The first thing we’re going to cover are principles that 
help keep this Planning Process very heart-centered, 
and keeps us from getting in our heads too much. 

To start, as this information is shared, notice if you feel 
resistance to it.  Your mind might be pushing you to 
think about planning in the traditional way. 

I want to invite you to consider this non-traditional 
way of planning, and keep your curiosity engaged. 

If you feel resistance, bring that part of you some 
loving care.  You may feel ungrounded as you learn 
something new.  Give that some space - it’s natural. 

Ultimately, I believe you’ll find liberation, freedom, and 
fulfillment in doing your planning this way. 

Enjoy!

 It’s time to look ahead 
 and discern what you really want. 

T H I S  
Y E A R ’ S  

P L A N

https://actualinfinity.com/wp-content/uploads/2018/12/values_exercise.pdf
https://actualinfinity.com/wp-content/uploads/2018/12/values_exercise.pdf
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S T E P  1   
5 Components of 
Heart-Centered 

Planning
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1. START WITH THE END IN MIND - BUT WHAT “END?” 

This is a common axiom when it comes to goal planning - start with the end in mind.  
Steven Covey is famous for publishing it in his book, “7 Habits of Highly Effective 
People.”  

Obviously, when we’re looking at getting to a destination, it’s important that we know 
where we want to end up. Unless, of course, the goal is to not have a destination. 
However, usually, we approach annual planning with a destination in mind. 

But, what is the “end” at which we’d like to arrive? 

Usually, the “end” or destination is the objective outcome or result that we’re after. 
That’s how traditional goal planning is done. 

This often looks like things such as: 

• Get 15 New Clients 

• Earn $150,000 

• Complete my Book 

• Climb Mt. Everest 

Interestingly, those aren’t the kinds of goals we’re going to be looking at.

Goals are about outcomes.  Outcomes are almost always things we have no control 
over.  They’re objective results we’d like to see, but they’re totally out of our control, 
and we’re placing our “success” or “failure” in the hands of everyone but ourselves 
when we set goals like this. It leads to frustration, overwhelm, and contributes to a 
society that’s steeped in overwork, stress, overwhelm, and fear. 

Instead, setting intentions is much more effective for a number of reasons: 

• It keeps us aligned with our heart. 

• Intentions stay open and invite possibility. 

• They focus on process vs. outcomes. 

• We control process (generally), and therefore can stay in healthy relationship 
with ourselves and the outcomes as they come (or not). 

So, in this case the “end” we want to start with is our intention for the direction we’re 
headed.  

Since intentions lead to processes we control, we’re far more likely to hit the target. 
Your brilliance is in your desire.  Your desire is about process, not results. In fact, this is 
how the most elite athletes are able to hit their targets - by keeping attention on their 
process.  Eyes on the target, but attention on the process, which is where their desire 
is lived. 

Yes, it’s good to have an idea of some specific outcomes that would work, but our 
attention is going to stay mostly on the process that leads to those outcomes.

 5 Components of 
 Heart-Centered Planning 
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2. HEALTHY SPECIFICITY  

There is a place for specificity, where it helps you to 
really zero in on what you want.  However, when it 
comes to many goals, it’s easy to bring too much 
specificity, which actually stymies you and can really 
limit your results. 

An example might be an intention to be a pilot. 

Is there enough specificity in that intention? It 
depends on if you are willing to pilot a ship, airplane, 
or TV show.  All of those require pilots.  Do you care? 
If not, then no further specificity is needed. 

Oh!  You meant you want to become an airline pilot. 

Great!  Much more specific.  I hear that they’re hiring 
crop-duster pilots in North Dakota.   

Oh!  You meant you want to become a pilot for 
Southwest Airlines?  That’s too bad, I hear that 
American Airlines are hiring new pilots. 

Oh!  You’d take that?  Southwest was too specific? 

See how that goes?   

It’s important to have a healthy level of specificity in 
your intentions so you get what you want, without 
eliminating other completely acceptable options.

3. GOAL DECONSTRUCTION 

When you set goals, and even intentions, there are 
usually underlying reasons for having the goal which 
aren’t addressed. When you go after the goal without 
addressing the underlying reasons, what happens is 
that you find yourself pursuing what you think you 
want, instead of what you really want. 

To go after what you really want, and liberate yourself 
from getting mired in the pursuit of unfulfilling goals, 
you want to deconstruct your goals, to get down to 
their heart. 

This is done by asking the question, “And, that’s 
important to me because then…” 

Let’s take the intention to be an airline pilot… And, 
that’s important to me because then I will make 
enough money to take care of my family. And making 
enough monty to taking care of my family is important 
to me because then, we’ll be able to move back 
home to where I was raised. And living where I was 
raised is important to me because then, we’ll be able 
to be close to family. 

I could go on, but we’ll stop there.  See how 
deconstructing this goal is actually changing the 
intention? 

The true intention is to be close to family.  The whole 
airline pilot thing is just a strategy to get there.

Healthy specificity and 
deconstructing goals will help.
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3. GOAL DECONSTRUCTION (CONT’D) 

What you will find, if you take this process far enough 
is that the goal or intention often ends up as a desired 
quality, value, or state of being that is really, truly what 
you’re after. 

If we played out the pilot scenario further, we might 
have landed on connection or belonging or 
community.   

When you deconstruct the goal, you get to the true 
heart of what you’re after, and the rest is just the 
strategy of your choosing to get there. 

What if you could access a genuine sense of 
connection, belonging, and/or community by some 
other means that doesn’t require your pilots license, 
lets you stay home more, doesn’t require a big move, 
etc.? What if? 

Goal deconstruction opens possibilities that compel 
you forward, pointing towards what you really want, 
instead of a strategy that you think you want. 

4. HONESTY / REALNESS 

There is no insinuation that you are or have been 
dishonest in your goal setting. This component is 
addressing a disconnection we sometimes 
experience when we’re trying to be heart-centered, 
spiritual, or a high-achiever. 

There are four key aspects to the honesty and 
realness that I’d like to invite you to consider: 

Time / Patience - you need to be honest and 
realistic about the time it takes and patience required 
to fulfill your intention. Most of us are not skilled at 
estimating the time needed to complete something. 
What’s a realistic view of how much time this will 
take? Is it based on fact, experience, or feedback, or 
are we just guessing? 

Effort - you want to be honest and realistic about the 
amount of effort it going to take to complete your 
goal/intention.  Effort can be expended: mentally, 
emotionally, physically, spiritually.  What is the true 
effort on all these levels you need to be honest about 
when considering this goal?

Shoulds - you have heard it before, “stop shoulding 
on yourself.”  I like to say, “There is no good should.” 
A key indicator that you’re not being honest or real 
with yourself is if you are including any “shoulds” in 
your goals/intentions.  As you go through this 
process, there is no room for should. Doing 
something because you should will steep you in guilt, 
not desire, and that’s not a healthy way to move 
forward towards what you want. 

Attachment & Resistance - these are key indicators 
that will tell you if you’re out of alignment. When 
you’re going after what you really want - your 
deconstructed goal - then you won’t likely find 
yourself attached to something else, or feeling 
resistant towards really going for it.  If you do, it’s a 
signal to check in, reassess, and redirect if necessary. 

A common example of this shows up regarding 
fitness goals.  Weight is often a part of the picture. 
What happens if you’re doing all the “right” stuff, but 
your weight isn’t moving?  Do you get resistant, and 
feel attached to the number moving? That’s a sign 
that either your real goal is weight loss, and you 
weren’t honest, or you need to get real that fitness 
doesn’t always mean weight loss. 

 How real and honest are you with 
 the time & effort required?
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5. HONORING THE NATURAL FLOW 

It’s natural to want to aim for the moon, so that, even if you miss, you land among the 
stars.  It sounds really nice to put it that way, however, our psycho-biology doesn’t 
always see it that way. 

There is a natural hierarchical order of things.  There are natural laws, systems, 
pathways, orders, stages that many things go through in a linear fashion, or nearly 
linear.  A tree doesn’t go from seed, to producing fruit, then a small sapling, then to 
fallen over, then to healthy, strong tree.  It goes in an order that’s governed by nature.  
Seed, sapling, adult, fruit bearing, dying, dead.  (I’m no botanist, so I’m not being 
dogmatic about this, I’m using it as a metaphor.) 

The same is often true in other systems we find in life: how children grow, how 
business develops, how fitness is attained. There are natural stages that happen one 
before the other, as growth occurs. 

This is also true regarding our own development in getting our needs met.  I find 
Maslow’s Hierarchy of Needs to be a helpful model in this regard. (Not everyone find 
this model accurate or helpful. The point here is not to debate Maslow, but to 
understand the principle of honoring natural flow.) 

Maslow’s model said, basically, that we don’t climb the ladder of need fulfillment until 
the first level is addressed at some level. For instance, the first level is about survival. A 

drowning person is rarely looking to fulfill a need to be accepted by their peers. Their 
need is for air, not belonging.  Once they’re safely back on the beach, they may 
immediately need to get a different need met, like belonging.   

Generally, we move up the ladder of needs, just like children, business, and fitness 
develops - there’s a natural flow and progress through stages. 

If we don’t honor the natural flow of the stages of growth as it relates to our goals and 
intentions, we’re likely to become frustrated with ourselves and the process. 

If you have a goal/intention to have a multi-million dollar business, but you don’t yet 
have a product or customer, you have some other steps to go through first. So, 
keeping in mind the other four components covered, aiming for the moon might not 
make sense?  What’s the natural flow?  What’s next? What can be accomplished 
given the time and effort available?  

If your intention is to complete writing your book, but you don’t yet have an outline 
started, and you’re already overwhelmed with too much other work, what is the 
natural flow of book development that you can bring to awareness so you move 
forward but don’t set yourself up for failure? 

Whatever your goal/intention, pay attention to the natural flow, the hierarchical order of 
things, and be sure you’re not bypassing a bunch of important details and steps, just 
so you can focus on some audacious goal that sounds sexier. 

 Honor the natural   
 flow and order of things. 
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S T E P  2   
Values & Qualities
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VA L U E S  
One of the key aspects to a healthy goal / intentions setting process, is 
clarity about your own (or your business’) values. 

Values, the way I use the word, are beliefs and principles which guide, 
govern, or influence behaviors. 

Attached here, you’ll find the actualinfinity Values Exercise, which will 
walk you through identifying your top 5 core values that you want to 
embody in your life. Please be sure to complete this exercise fully 
before completing your plan. 

Q U A L I T I E S  
When I refer to qualities, I’m thinking primarily of what are known as 
Divine Qualities, or Attributes. These can be found in many spiritual 
traditions.  I’ve found those from the Sufi tradition especially 
meaningful. (List here. Trigger alert: this site uses the name Allah) 

What I enjoy about thinking of qualities this way is that it gives a 
different flavor, attribute, character to the behaviors my values 
influence.  Truthfully, my values/qualities list is one list, and they are 
difficult to distinguish. 

Don’t stress about getting this right.  This is about what works for you.

https://actualinfinity.com/wp-content/uploads/2018/12/values_exercise.pdf
https://sufism.org/ninety-nine-names/the-most-beautiful-names-of-allah-2
https://actualinfinity.com/wp-content/uploads/2018/12/values_exercise.pdf
https://sufism.org/ninety-nine-names/the-most-beautiful-names-of-allah-2
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FROM THE VALUES EXERCISE WORKBOOK, LIST BELOW YOUR TOP 
FIVE VALUES, AND THEIR DEFINITION.

 What are your values   
 and qualities? 

1. 

2. 

3. 

4. 

5.

ARE THERE ADDITIONAL QUALITIES YOU APPRECIATE THAT YOU 
WOULD LIKE TO INCLUDE IN YOUR PLANNING? LIST THEM BELOW.

1. 

2. 

3. 

4. 

5.
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S T E P  3   
Set Your Intentions
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ON THE PAGES THAT FOLLOW, SET YOUR INTENTIONS 

Similar to the values exercise, you may start out with many goals/intentions.  Narrow the list down to your top five most 
important. You may have many more that are screaming for attention, but for this process, give yourself permission to 
narrow down to only five.  (If you must include more, you can do so later.  However, in this case, less is truly more.) 

There are generally 8 categories within which you might have goals: career/business, finances, health, family/friends, 
romance, personal growth, fun/entertainment, environment (physical).  You may have your own categories, or 
additional ones to these. 

For this section, it might be helpful to self-assess your perspective on how you’re doing in each category, and then 
focus your goals/intentions on those areas that need the most development, causing you the most discomfort, or have 
the greatest potential to contribute to your quality of life. 

Use the section below to rate each category. 
(1 = This part of my life is a total, utter, miserable failure.  10 = I can’t imagine this being any better than it is.)
Career / Business: 1	 2	 3	 4	 5	 6	 7	 8	 9	 10 

Finances: 1	 2	 3	 4	 5	 6	 7	 8	 9	 10 

Health: 1	 2	 3	 4	 5	 6	 7	 8	 9	 10 

Family/Friends: 1	 2	 3	 4	 5	 6	 7	 8	 9	 10 

Romance: 1	 2	 3	 4	 5	 6	 7	 8	 9	 10 

Personal Growth: 1	 2	 3	 4	 5	 6	 7	 8	 9	 10 

Fun/Entertainment: 1	 2	 3	 4	 5	 6	 7	 8	 9	 10 

Physical Environment: 1	 2	 3	 4	 5	 6	 7	 8	 9	 10 

                                      : 1	 2	 3	 4	 5	 6	 7	 8	 9	 10 

                                      : 1	 2	 3	 4	 5	 6	 7	 8	 9	 10
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BASED ON THE SELF-ASSESSMENT YOU JUST COMPLETED, ON THE PAGES THAT FOLLOW, BEGIN 
BRAINSTORMING WHAT’S IMPORTANT TO YOU.  LET IT FLOW.  WHAT CHANGES ARE MOST 
IMPORTANT TO YOU TO SEE HAPPEN IN THE NEXT YEAR? REMEMBER… NO MORE THAN 5.

 Your intentions   
 start here. 
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ADDITIONAL WORKSHEET PAGE FOR INTENTIONS BRAINSTORMING
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OF YOUR 5 INTENTIONS, LET’S PUT EACH OF THEM THROUGH THE FIVE COMPONENTS.

 Let’s bring your list into 
 full alignment. 

INTENTION/GOAL #1:  

Is this an intention? Do you control this? 

Does it include healthy specificity? 

Have you deconstructed it to it’s most basic element? 

Is it based in honestly & realness? 

Does it honor natural flow? 

WHAT IS YOUR REVISED INTENTION #1:
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PUT YOUR GOAL / INTENTION THROUGH THE 5 COMPONENTS: 

INTENTION/GOAL #2:  

Is this an intention? Do you control this? 

Does it include healthy specificity? 

Have you deconstructed it to it’s most basic element? 

Is it based in honestly & realness? 

Does it honor natural flow? 

WHAT IS YOUR REVISED INTENTION #2:
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PUT YOUR GOAL / INTENTION THROUGH THE 5 COMPONENTS: 

INTENTION/GOAL #3:  

Is this an intention? Do you control this? 

Does it include healthy specificity? 

Have you deconstructed it to it’s most basic element? 

Is it based in honestly & realness? 

Does it honor natural flow? 

WHAT IS YOUR REVISED INTENTION #3:
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PUT YOUR GOAL / INTENTION THROUGH THE 5 COMPONENTS: 

INTENTION/GOAL #4:  

Is this an intention? Do you control this? 

Does it include healthy specificity? 

Have you deconstructed it to it’s most basic element? 

Is it based in honestly & realness? 

Does it honor natural flow? 

WHAT IS YOUR REVISED INTENTION #4:
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PUT YOUR GOAL / INTENTION THROUGH THE 5 COMPONENTS: 

INTENTION/GOAL #5:  

Is this an intention? Do you control this? 

Does it include healthy specificity? 

Have you deconstructed it to it’s most basic element? 

Is it based in honestly & realness? 

Does it honor natural flow? 

WHAT IS YOUR REVISED INTENTION #5:
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S T E P  4   
More & Less



©2018 actualinfinity |  all rights reserved 

YOU WANT TO KEEP THE GOOD THINGS ROLLING, SO IT MAKES 
SENSE TO CLEARLY IDENTIFY WHAT YOU WANT MORE OF. 

As you think through what went well, from your Annual Review… what things would 
you really appreciate continuing in the new year?  What do you want even more of? 

Limit yourself to only 3 things. 

THE REDUCTION / ELIMINATION OF WHAT DOESN’T WORK FOR YOU 
IS GOING TO SIGNIFICANTLY CONTRIBUTE TO YOUR JOY. 

Based on what you learned from your Annual Review, what things do you want to 
make sure you have less of in the new year? What is it you would love to see 
eliminated or significantly reduced? 

Limit yourself to only 3 things. 

 What do you want more   
 and less of in the coming year?  
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S T E P  5   
Your Annual Theme
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WHAT THEME OR WORDS WILL UNFOLD 
FOR YOU IN THE COMING YEAR?  

Over the past decade or more, as I’ve done this 
annual review and planning process, I’ve had an 
Annual Theme come to me.   

Often, for me, it doesn’t always make sense, and I’m 
not always clear how it applies to what’s alive in me 
when going through my process.  However, each and 
every year, I’ve been surprised at how relevant the 
theme ends up being… and it usually isn’t until 
December that I truly understand how the theme is 
unfolding for me.  So, this process requires patience 
and a willingness to be surprised. 

Some of my past annual themes have been: 

• Sharing my Incomparable Silence 

• The Integration of Innocence 

• Adventure with Consciousness 

• Ease & Flow 

• Noticing & Blooming 

• The Playful Creator 

These themes feel like they’re “given to me,” not 
created by me.  I’m not trying to manifest these in my 
life, and I use a process that feels very connected and 
intuitively guided.  I’d like to share my process. 

MY ANNUAL THEME PROCESS 

I use a deck of Tarot cards called Zen Tarot. They’re 
insightful and a lot of fun.  You could use your own 
deck, the list of Divine Qualities, prayer, 
Remembrance, Meditation, the Values Exercise PDF 
or any other tool you might wish to use to allow your 
intuition to play here. 

Starting with some meditation and Remembrance, 
once I feel really centered and connected, I ask 
through my heart to be given my theme for the year, 
and I make my request for the Universe to choose 
whatever will be most supportive for my highest good 
in the coming year. Then, I choose two Zen Tarot 
cards. 

After I choose the cards, I read the info about each 
card, and then I use those two words to create my 
theme. (The two cards I got for 2015 were: The 
Creator card, and Playfulness.) 

I invite you to choose a method to move forward in 
selecting a theme for this year.  You can’t choose 
wrong. Where will your words come from? 

Get your heart centered in a quiet, receptive place. Be 
willing to be surprised, and ask to be shown the two 
words that will be your theme. Notice what arises in 
you.   

Develop your theme on the next page.

Your Annual Theme isn’t something 
you make happen, it unfolds.

https://amzn.to/2QoSNfR
https://sufism.org/ninety-nine-names/the-most-beautiful-names-of-allah-2
https://actualinfinity.com/wp-content/uploads/2018/12/values_exercise.pdf
https://amzn.to/2QoSNfR
https://sufism.org/ninety-nine-names/the-most-beautiful-names-of-allah-2
https://actualinfinity.com/wp-content/uploads/2018/12/values_exercise.pdf
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DEVELOP YOUR ANNUAL THEME BELOW 

What words arise for you? 

What possible themes can you create from these words? 

At this time, how do you feel about this theme?  What does it mean to you right now? 

Your Annual Theme is: 
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S T E P  6   
Putting the Plan 

Together
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THROUGH THE PREVIOUS 5 STEPS, YOU’VE 
DONE A LOT OF WORK, OUTLINED 
BUNCHES OF INSIGHTS. NOW, LET’S 
SUMMARIZE.  

All this work has been amazing!  Let’s get this all in 
one place, in a concise manner, so you can see it all 
in one place. 

Your Annual Plan consists of these elements: 

YOUR TOP 5 VALUES THAT WILL GUIDE 
YOUR DECISIONS. 

THE TOP 5 QUALITIES THAT YOU WANT 
TO EMBODY. 

YOUR TOP 5 INTENTIONS THAT YOU 
WILL FOCUS ON. 

A LIST OF 3 THINGS YOU WANT TO 
EXPERIENCE MORE OF. 

A LIST OF 3 THINGS YOU WANT TO 
EXPERIENCE LESS OF. 

YOUR ANNUAL THEME. 

This is exciting.   

On the following pages, you have 22 items that will 
guide you during the next year. Simple, clear, 
compelling guidance to bring forth your best year yet. 

Now… you might want to do even more.  Some of 
the things I enjoy doing personally which feel fulfilling 
to me are things like: 

• Choose one Divine Quality to develop 

• Choose an Archangel to guide / support 
you in a specific way (I use these cards which 
are heart-centered and kind, from my friend 
Radleigh.) 

• Some folks enjoy choosing a “word” instead 
of a theme.  It’s just a little twist on the 
theme, but can also be very powerful. 

Even when all this is done… the process has truly 
only begun. 

In the next section, after the summary worksheets, 
I’m going to guide you through how I use my Annual 
Plan to guide me, step by step through every month 
and quarter of the year, so that: 

• You can adjust and redirect actively through 
the year, so you don’t miss your targets. 

• Next years’ review and plan is simple, easy 
and quick, yet super thorough. 

• You get what you really want.

After you’ve completed this step, 
your Annual Plan is complete.

https://amzn.to/2Lfu0W5
https://amzn.to/2Lfu0W5
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YOUR TOP 5 VALUES THAT WILL GUIDE YOUR DECISIONS. (INCLUDE A BRIEF DEFINITION) 

Your values are what will guide your 
decisions and priorities this year.

1. 

2. 

3. 

4. 

5.
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LIST YOUR TOP 5 QUALITIES THAT YOU WANT TO EMBODY. (INCLUDE A BRIEF DEFINITION)

 Your qualities will help 
guide your experience. 

1. 

2. 

3. 

4. 

5.
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LIST YOUR TOP 5 INTENTIONS THAT YOU WILL FOCUS ON THIS YEAR. 
1. 

2. 

3. 

4. 

5.

  Having only five intentions doesn’t  
confine you, it liberates you to focus.
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A LIST OF 3 THINGS YOU WANT TO EXPERIENCE MORE OF.  

This helps you get what you want, 
more or less.

1. 

2. 

3.

A LIST OF 3 THINGS YOU WANT TO EXPERIENCE LESS OF.  

1. 

2. 

3.
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YOUR ANNUAL THEME AND WHAT IT MEANS TO YOU TODAY. 

 Your Annual Theme 
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You’ve done this work, and it probably feels really 
good to have done such a thorough job reviewing and 
planning. And truthfully, this is just the beginning. 

A plan is only useful if it’s used consistently to guide, 
direct, prioritize, and help you adjust.  This is the best 
way to avoid getting to the end of the year, only to 
realize that you got off track, and another year is gone 
without getting what you want. 

Don’t let another unfulfilling year go by.  This one is 
gonna count! 

So, on the following pages, I’m going to describe the 
simple easy to use (but sometimes challenging to 
stick to) method and schedule I use to maintain my 
plan, and make this whole process a less-than-three-
hour-ordeal at the end of December. 

What you’ll need for this section: 

• Calendar 

• Your Annual Plan 

• An open mind. 

Let’s get after it!

 Your Annual Plan is meant to live, 
be used, and guide you monthly.

A  
L I V I N G  

D O C U M E N T
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A LIVING DOCUMENT REQUIRES ATTENTION, CARE, TIME, FOCUS, 
AND A DOSE OF LOVE. JUST LIKE YOUR HEART, MIND, AND BODY. 

When you’re driving down the road, you don’t just check direction once and then start 
playing video games on your phone.  No… you check, check, and re-check many 
times a second, to make sure you stay on course. 

This document is no different.   

I use a monthly / quarterly process to keep my plan alive, and what I’ve found is 
twofold: 

1. My entire, complete picture of how I intended my year to go stays in crystal 
sharp focus. It’s easy to adjust as needed, and it makes it almost impossible 
to fail on all my key metrics and intentions. 

2. At the end of the year, when it’s time to repeat the process, it’s really simple 
because I have my entire year summary already done, and I know exactly 
what I need to do next to get to the next level of my own personal/business 
growth. 

That’s pretty exciting, if you ask me. 

Here is the system I use:

MONTHLY 

On the first of each month (I use a Monday morning closest to the first of the month), I 
go through on my Annual Plan and list out: 

• 5 Key Intentions 

• 3 Items I want More of 

• 3 Items I want Less of 

I journal briefly about how I’m feeling about each of them, what’s on track, off track, 
roadblocks, and my intentions to move forward. If there are numerics, I capture month 
to date metrics too. 

Then, I review my list of values and qualities, and journal a bit about how I’m 
experiencing them, what feels missing, and set my intentions on the coming month 
and how I will bring them forward. 

QUARTERLY 

During my quarterly reviews held on April 1, July 1, and October 1, I do all the above, 
and also include a review on my Annual Theme and how I notice it’s presence in my 
experience.  If I have other elements (Archangel, Quality to develop, etc.) I will also 
journal about these.

 This is a living   
 document. Don’t let it die. 
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WHAT IF I REALIZE I MADE A “MISTAKE?” 

Although you can’t really make a “mistake” in this 
process, you can come to a deeper or healthier 
relationship with the thing you were intending. 

For example, this past year, one of the intentions I set 
was, “Continue writing my book and complete a first 
draft.” This felt good, and it’s what I thought I wanted. 
As the year started to unfold, I was feeling more 
called to creating other written and video content, and 
so in March, I shifted to a more general intention to 
produce more content.  This has been right on. 

HOW LONG DO YOUR MONTHLY AND 
QUARTERLY REVIEWS TAKE? 

It really depends on how much is going on, and how 
expressive I’m feeling.  I’ve had monthly reviews take 
15 minutes, and some that have taken 45.  Quarterly 
reviews tend to take 30 to 60 minutes for me. 

Take the time you need, and aim for these guidelines. 

WHAT IF I HAVE A BUSINESS? DOES THIS 
PROCESS WORK FOR A BUSINESS? 

Absolutely!  I have a business (obviously) and this is 
the process I used to hit my business goals, too. I 
don’t do a separate business plan (I find that to be 
not a very good use of time). 

One of the things I have come to realize is that there 
is no such thing as work/life balance. What feels more 
true to me is the word: harmony.  I want harmony in 
my life, which includes business. 

Four of my five intentions could be applied to various 
aspects of my work life.  Three of those five also apply 
to my personal life. 

What if you need/want to really move your business 
forward?  

The same principles apply.  Set some goals that will 
equate with “success” to you, and then keep your 
attention on the processes you control that are likely 
to lead to those outcomes.

WHAT ABOUT “PLAYING A BIG GAME?” 

This concept of “go big or go home,” or, “playing 
small,” or, “playing big,” is often a subtle use of 
shame to get you to buy something. 

Please don’t buy into this - unless you find it 
enormously helpful. (Most people I know don’t.) 

The real question to ask is, “Am I playing my “game” 
in a full, healthy, heart-centered way?” That’s the 
question.  Everything else is subjective, opinion, or 
based in comparison, which is not helpful. 

You set the standards for your own game. You define 
your success.  

NOW WHAT? 

Go play! Enjoy! Have fun! Explore! Be curious! 

And, as with all things, may the will of Love be done, 
all-ways. 

Thank you for joining me in this experience! 

 Some frequently asked questions  
for you to review and consider. 
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STEVE MATTUS 

(812) 499-3211 

actualinfinity.com 

steve.mattus@actualinfinity.com 

Chicago, IL 

Sign up for my weekly Heart Notes for a dose of 
inspiration, curiosity, and awesomeness to help keep 
you connected to your heart, and thinking on your 
toes. 

Business Coaching and other services available to 
help those who need better results in their business 
and life, and want their heart and kindness to lead the 
way.

MAY THE WILL OF 💜  BE DONE ALL-WAYS

http://actualinfinity.com/notes/
http://actualinfinity.com/services/
http://actualinfinity.com/notes/
http://actualinfinity.com/services/
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